
U.S. Department of Justice 
Office on Violence Against Women 
 

 
 

 
The United States Department of Justice, Office on  Violence Against Women (OVW) 
(www.usdoj.gov/ovw) is pleased to announce that it is seeking applications for the Grants to 
Reduce Domestic Violence, Dating Violence, Sexual Assault, and Stalking on Campus 
Program. This program furthers the Department’s mission by strengthening on campus victim 
services, security, and investigative strategies to prevent and prosecute violent crimes against 
women on campuses. 
 

OVW FEDERAL FISCAL YEAR 2008 
Grants to Reduce Domestic Violence, 
Dating Violence, Sexual Assault, and 

Stalking On Campus Program 
 

Eligibility 
 
Applicants are limited to institutions of higher education as defined under the Higher Education 

Amendments of 1998. 
(See “Eligibility,” page 4) 

 
Deadline 

 
All Applicants should register online with Grants.gov by January 31, 2008.   

All applications are due by 8:00 p.m. E.S.T. on March 8, 2008. 
(See “Deadline: Application,” page 4) 

 
Contact Information 

 
For assistance with the requirements of this solicitation, contact OVW at (202)307-6026. 
 
This application must be submitted through Grants.gov.  For technical assistance with 
submitting the application, call the Grants.gov Customer Support Hotline at 1-800-518-4726.   
 

Grants.gov Number assigned to announcement OVW-2008-1772
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APPENDIX A 
 

Sample Budget Detail Worksheet 
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SAMPLE 
  
Budget Detail Worksheet  
 
Purpose: The Budget Detail Worksheet may be used as a guide to assist you in the 
preparation of the budget and budget narrative. You may submit the budget and budget 
narrative using this form or in the format of your choice (plain sheets, your own form, or 
a variation of this form). However, all required information (including the budget 
narrative) must be provided. Any category of expense not applicable to your budget may 
be deleted.  

 
(Example assumes a 36-month budget period) 
 
A. Personnel - List each position by title and name of employee, if available. Show the 
annual salary rate and the percentage of time to be devoted to the project. Compensation 
paid for employees engaged in grant activities must be consistent with that paid for 
similar work within the applicant organization. 
  
Name/Position Computation Cost  
  
Investigator ($40,000 x 100% x 3) $120,000 
1 Advocate ($35,000 x 50% x 1 x 3) $52,500 
Administrative Assistant ($30,000 x 25% x 1 x 3) $22,500 

 $195,000 
 
The investigator and the advocates will be assigned exclusively to the campus violence 
against women unit at the University of USA Department of Public Safety Office. The 
half-time secretary will prepare reports and provide other support to the unit; these 
positions are funded for three years. 

 
 TOTAL       $195,000 
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B. Fringe Benefits - Fringe benefits should be based on actual known costs or an 
established formula. Fringe benefits are for the personnel listed in budget category (A) 
and only for the percentage of time devoted to the project. Fringe benefits on overtime 
hours are limited to FICA, Workman=s Compensation, and Unemployment 
Compensation.  
 
Name/Position   Computation    Cost   
 
Employer=s FICA    $195,000 x 7.65%    $14,918 
Retirement     $195,000 x 6%    $11,700 
Health Insurance    $195,000 x 12%   $23,400 
Workman=s Compensation   $195,000 x   1%    $  1,950   
Unemployment Compensation  $195,000 x   1%   $  1,950   
 

TOTAL  $53,918  
 

 
C. Travel - Itemize travel expenses of project personnel by purpose (e.g., staff to 
training, field interviews, advisory group meeting, etc.). Show the basis of computation 
(e.g., four people to 3-day training at $X airfare, $X lodging, $X subsistence). In training 
projects, travel and meals for trainees should be listed separately. Show the number of 
trainees and unit costs involved, identify the location of travel, if known. Indicate source 
of Travel Policies applied, Applicant or Federal Travel Regulations.  
 
Purpose of Travel Item  Computation    Cost  
 
OVW-TA  Airfare  ($500 x 4 people x 6 trips)   $12,000 
   Hotel  ($150/night x 3 nights 
       x 4 people x 6 trips)   $10,800 
    Meals   ($50/day x 4 days x 4  
       people x 6 trips)    $  4,800 
   Taxi  ($100 per trip x 4 people 
       x 6 trips)    $  2,400 
 
        TOTAL  $30,000 
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D. Equipment - List non-expendable items that are to be purchased. (Note: the 
organization=s own capitalization policy for classification of equipment should be used.) 
Expendable items should be included in the “Supplies@ category. Applicants should 
analyze the cost benefits of purchasing versus leasing equipment, especially high cost 
items and those subject to rapid technical advances. Rented or leased equipment costs 
should be listed in the @Contractual@ category. Explain how the equipment is necessary 
for the success of the project. Attach a narrative describing the procurement method to be 
used.   
 
Item     Computation     Cost     
 
3 – Desk Top Computers   ($1,967 x 3)     $5,900  
        
The computers will be used by the investigator and the advocates to analyze case and 
intelligence information. The camera will be used for investigative and crime scene work.  
 

TOTAL  $5,900 
 

 
E. Supplies - List items by type (office supplies, postage, training materials, copying 
paper, and expendable items such as books, hand held tape recorders) and show the basis 
for computation.  Generally, supplies include any materials that are expendable or 
consumed during the course of the project.  
 
Supply Items    Computation    Cost    
 
Office Supplies    ($55/mo x 36 mo)   $1,980 
Postage     ($20.05/mo x 36 mo)    $   722  
Training Materials    ($7/set x 175 sets)    $1,225  
 
Office supplies and postage are needed for general operation of the program. Training 
materials will be developed and used by the advocates to train department of public 
safety officers how to respond to violence against women crimes.  
 

TOTAL  $3,932 
 

F. Construction - Construction costs are not allowable.  
 
Purpose     Description of Work     Cost  
                $0 
 

TOTAL        $0 
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G. Consultants/Contracts - Indicate whether applicant=s formal, written Procurement 
Policy or the Federal Acquisition Regulations are followed. 
  
Consultant Fees: For each consultant enter the name, if known, service to be provided, 
hourly or daily fee (8-hour day), and estimated time on the project. Consultant fees in 
excess of $450 per day require additional justification and prior approval from 
OVW. 
 
Name of Consultant Service Provided Computation   Cost    
 
Jane Doe   Domestic Violence ($150/day x 25 days)  $3,750  

Trainer      
 
Jane Doe, Domestic Violence Trainer, will be hired, as needed, to assist with the 
education of the department of public safety officers, advocates, disciplinary board 
members and resident advisors.  Jane Doe will also advise on the development of the 
training sessions for all incoming students.   

Subtotal   $3,750 
 
Consultant Expenses: List all expenses to be paid from the grant to the individual 
consultant in addition to their fees (i.e., travel, meals, lodging etc.).  
 
Item    Location   Computation    Cost   
Airfare   San Diego  $400 x 6 trips   $2,400 

Hotel and Meals     ($100/day x 15 days)   $1,500  
 
Jane Doe is expected to make up to 6 trips to provide training and technical assistance to 
the project.  

Subtotal   $3,900 
 
Contracts: Provide a description of the product or services to be procured by contract 
and an estimate of the cost, Applicants are encouraged to promote free and open 
competition in awarding contracts. A separate justification must be provided for sole 
source contracts in excess of $100,000. 
  
Item            Cost    
 
Not applicable        $       0 
 

Subtotal   $       0  
 

TOTAL  $7,650 
 



 28

H. Other Costs - List items (e.g., rent, reproduction, telephone, janitorial or security 
services, and investigative or confidential funds) by major type and the basis of the 
computation. For example, provide the square footage and the cost per square foot for 
rent, and provide a monthly rental cost and how many months to rent.  
 
Description     Computation     Cost     
 
Telephone     ($100/mo. x 24)    $2,400  
Printing/Reproduction   ($50/mo. x 24)    $1,200  

 
 

TOTAL   $3,600 
 

TOTAL  $3,600 
 
Budget Summary - When you have completed the budget worksheet, transfer the totals 
for each category to the spaces below. Compute the total direct costs and the total project 
costs. Indicate the amount of Federal requested and the amount of non-Federal funds that 
will support the project.  
 

Budget Category  Amount    
A.  Personnel $ 195,000 
 
B.  Fringe Benefits $ 53,918 
 
C.  Travel $ 30,000 
 
D.  Equipment $ 5,900 
 
E.  Supplies $ 3,932 
 
F.  Construction $ 0 
 
G.  Consultants/Contracts $ 7,650 
 

Total Direct Costs $ 300,000 
 

TOTAL PROJECT COSTS  $ 300,000 
 
Federal Request $    300,000 
 
Non-Federal Amount  $ NA 
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APPENDIX B 
 

Certification of Compliance with the Eligibility  
Requirements of the Grants to Reduce Domestic  

Violence, Dating Violence, Sexual Assault,  
and Stalking on Campus Program 

 
Sample Letter 

 
(This document MUST be included in the hard copy.   

If you have the capability, the signed document  
can also be included as an attachment on Grants.gov) 
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SAMPLE 
[Applicant Letterhead] 

 
[date] 
 
 
Director 
United States Department of Justice 
Office on Violence Against Women 
800 K Street N.W., Suite 920 
Washington, DC 20530 
 
 
Dear Director: 
 
As the authorizing official of  [enter name of INSTITUTION OF HIGHER EDUCATION], I 
submit this letter to certify to the following: 
 
 

1. [NAME OF INSTITUTION OF HIGHER EDUCATION] is in compliance with 
the requirements of section 485 (f) of the Higher Education Act of 1965.  Sec. 485 
(f) of the Higher Education Act of 1965, codified at 20 U.S.C. 1092(f), as 
amended requires in part that all institutions of higher education collect crime 
statistics and security policies for their respective campuses.  The information 
must be compiled in an annual security report and disseminated to all current 
students and employees, and, upon request, to any applicant for enrollment or 
employment.  The annual security report must contain information regarding 
campus security policies and campus crime statistics. 

 
2. [NAME OF INSTITUTION OF HIGHER EDUCATION] is in compliance with 

the requirements of 20 U.S.C. 1232g(b)(6), as amended. This section provides in 
part that institutions of higher education may disclose the final results of any 
disciplinary proceeding conducted by the institution against an alleged perpetrator 
of any violent crime or a nonforcible sex offense if the institution determines as a 
result of the disciplinary proceeding that the student committed a violation of the 
institution=s rules or policies with respect to the crime or offense.  This disclosure 
may include the name of any other student, such as a victim or witness, only with 
the written consent of that other student.  

 
Sincerely, 

 
 
[Authorizing Official] 
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Sample Memorandum of Understanding 
 

(These documents  MUST be included in the hard copy.  If you have the capability, the 
signed document can also be included as an attachment on Grants.gov) 

APPENDIX C 
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Sample Memorandum of Understanding 

(Note that both the IMOU and EMOU will follow similar formats.  Please see the section on 
Memoranda of Understanding for details on content and signatories.) This is for new, 

continuation, individual, and consortia projects. 
 
 

Anywhere Campus Violence Prevention Project and 
 Victim Service Provider and Criminal Justice Agencies 

 
Anywhere Campus Violence Prevention Project (CVPP) will direct an initiative to: 
1)  Expand victim services, with a focus on improving service delivery for underserved 

communities on campus. 
2)  Conduct trainings on violence against women issues for law enforcement, faculty, 

students and staff. 
3)  Increase outreach to nontraditional students and to international students on campus. 
4)  Improve methods of communication between local and campus law enforcement and 

victim service providers to ensure a coordinated community response to violence against 
women on campus.       

 
The below signatories will work in close conjunction with the proposed project and its staff in 
any manner that will help ensure its effective implementation throughout all relevant areas of 
campus life and activities.  They agree to follow mutually agreed-upon 
protocols responding to victims of dating violence, sexual assault, domestic violence, and 
stalking, who are students, staff, or faculty of Anywhere Campus.  They commit to working 
together to ensure the success of the project. Members of this coordinated community response 
to violence against women are dedicated to an ongoing evaluation of our services and to 
expanding membership to include representatives from constituency groups that work to provide 
services to underrepresented communities.  Representatives of each group met three times to 
discuss each entity=s goals in the development of this project.  All signatories have reviewed and 
approved the proposed budget.  Please note that a signature denotes a mechanism for 
reimbursement has been clearly communicated and agreed upon by all parties. 
 
Local Rape Crisis Center (LRCC) has collaborated with CVPP since 1994 in providing training 
to the community.  They have offered cross-consultation to our program, and have shared 
pertinent information, statistics, and educational materials. They have also participated in 
professional training to law enforcement, the community and each other=s staff and volunteers.  
LRCC and CVPP are committed to working together to ensure seamless service delivery to 
victims who live on- or off-campus. They will continue to make their services available to 
members of the campus community. They are also committed to working toward identify 
barriers that victims from underserved communities face in obtaining assistance, and in 
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establishing coordinated, sensitive assistance to such victims. Through this subcontract, LRCC 
will work with CVPP to ensure that victims receive comprehensive assistance.  
 
Campus Medical Emergency Department (CMED) has been involved for ten years in providing 
training to the campus community.  They have participated with CVPP as part of a County 
Sexual Assault Response Team, and have provided evidentiary exams for sexual assault victims 
who are students, staff, or faculty of the university. They have committed their support to our 
proposal and will continue to provide joint trainings with CVPP to the campus community on 
violence against women. 
 
The County Sheriff=s Department has worked with CVPP since 1996 in providing training to law 
enforcement officers regarding sexual assault and relationship violence. The CVPP provides 
training two times per year to members of the County Sexual Assault Response Team. The 
Sheriff=s Department has agreed to refer sexual assault, dating violence, domestic violence, and 
stalking victims who are students or staff of the university to CVPP for crisis intervention and 
advocacy.  They will provide consultation with CVPP, and the CVPP will provide the Sheriff=s 
Department with educational materials and professional training on violence against women 
issues. 
 
The Center for International Students (CIS) is a campus community organization that began 
collaboration with the CVPP in 1998.  The CIS will provide training to CVPP staff to ensure 
cultural sensitivity and the elimination of barriers to victim service provision through CVPP. The 
CIS, CVPP and the LRCC will work collaboratively to ensure that international students and 
staff that live both on- and off-campus are provided comprehensive services.  The CIS and the 
CVPP will also increase outreach to international students on campus about services available to 
victims of sexual assault, domestic violence, dating violence, and stalking.  Elements of outreach 
include trainings conducted at the center and distribution of informational brochures and flyers 
regarding services available to victims. 
  
________________________________ 
President,   Date 
Anywhere Campus  
 
 
_______________________________ 
Executive Director,   Date 
Local Rape Crisis Center 
 
 
 
 
 

__________________________________ 
County Sheriff=s Department        Date   
 
 
 
__________________________________ 
Director,          Date 
Area Medical Emergency Department 
 
 
__________________________________ 
District Attorney,          Date 
Local District Attorney’s Office
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 _______________________________ 
 Clergy Coordinator          Date 
 

Interfaith Dioceses 
 
             
 
 
 ___________________________________  
 President,     Date 
 Anywhere Campus 
 
 
 ______________________________________ 
 Director,    Date 
 Anywhere Campus Violence  
 Prevention Project 
 
 ______________________________________ 
             Police Chief,                                            Date  
 Campus Police Department 

 
 ______________________________________ 
 Athletic Director,    Date 
 Athletic Department, Anywhere Campus 
 
 ______________________________________ 
 Executive Director,   Date 
 Latino Student Association 
 
 ______________________________________ 
 Dean of Undergraduate Students,        Date 
 Anywhere Campus 
 
 ______________________________________ 
 Director,     Date 
 Center for International Students 
 
 ______________________________________ 
 President,     Date 
 Anywhere Campus Student Government 
 
 

 

* Signatories for an IMOU might include: 
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State and U.S. Territory Domestic Violence and Sexual Assault Coalitions

APPENDIX D 
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State Sexual Assault Coalitions 

 
Alabama Coalition Against Rape 
Arizona Sexual Assault Network 
Arkansas Coalition Against Sexual Assault 
California Coalition Against Sexual Assault 
Colorado Coalition Against Sexual Assault 
Connecticut Sexual Assault Crisis Services, Inc. 
CONTACT Delaware, Inc. 
DC Rape Crisis Center 
Flo Ainu’u (American Samoa) 
Florida Council Against Sexual Violence 
Georgia Network to End Sexual Assault 
Guam Healing Hearts Crisis Center/Department of Mental Health  
Hawaii Coalition Against Sexual Assault   
Illinois Coalition Against Sexual Assault 
Indiana Coalition Against Sexual Assault 
Iowa Coalition Against Sexual Assault 
Kentucky Association of Sexual Assault Programs 
Louisiana Foundation Against Sexual Assault 
Maine Coalition Against Sexual Assault 
Maryland Coalition Against Sexual Assault 
Minnesota Coalition Against Sexual Assault 
Mississippi Coalition Against Sexual Assault 
Missouri Coalition Against Sexual Assault 
Nevada Coalition Against Sexual Assault  
New Jersey Coalition Against Sexual Assault 
New Mexico Coalition of Sexual Assault Programs, Inc. 
New York State Coalition Against Sexual Assault 
North Carolina Coalition Against Sexual Assault 
Ohio Coalition on Sexual Assault 
Pennsylvania Coalition Against Rape 
Sexual Assault & Trauma Resource Center of Rhode Island 
Texas Association Against Sexual Assault 
Utah Coalition Against Sexual Assault 
Washington Coalition of Sexual Assault Programs, Inc. 
West Virginia Foundation for Rape Information and Services 
Wisconsin Coalition Against Sexual Assault 
 
State Domestic Violence Coalitions 
Alabama Coalition Against Domestic Violence 
Arizona Coalition Against Domestic Violence 
Arkansas Coalition Against Domestic Violence 
California Partnership to End Domestic Violence 
Colorado Coalition Against Domestic Violence 
Connecticut Coalition Against Domestic Violence 
DC Coalition Against Domestic Violence 
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Delaware Coalition Against Domestic Violence 
Florida Coalition Against Domestic Violence 
Georgia Coalition Against Domestic Violence 
Hawaii State Coalition Against Domestic Violence 
Illinois Coalition Against Domestic Violence 
Indiana Coalition Against Domestic Violence 
Iowa Coalition Against Domestic Violence 
Kentucky Domestic Violence Association 
Louisiana Coalition Against Domestic Violence 
Maine Coalition to End Domestic Violence Services 
Maryland Network Against Domestic Violence 
Minnesota Coalition for Battered Women 
Mississippi Coalition Against Domestic Violence 
Missouri Coalition Against Domestic Violence 
Nevada Network Against Domestic Violence 
New Jersey Coalition for Battered Women 
New Mexico Coalition Against Domestic Violence 
New York State Coalition Against Domestic Violence 
North Carolina Coalition Against Domestic Violence 
Ohio Domestic Violence Network 
Pennsylvania Coalition Against Domestic Violence 
Rhode Island Coalition Against Domestic Violence 
Texas Council on Family Violence 
Utah Domestic Violence Advisory Council 
Washington State Coalition Against Domestic Violence 
Wisconsin Coalition Against Domestic Violence 
West Virginia Coalition Against Domestic Violence 
 
Dual Sexual Assault and Domestic Violence Coalitions 
Alaska Network on Domestic Violence and Sexual Assault 
Coordinadora Paz Para La Mujer, Inc. 
Idaho Coalition Against Sexual and Domestic Violence  
Jane Doe, Inc. 
Kansas Coalition Against Sexual Assault & Domestic Violence 
Michigan Coalition Against Domestic Violence and Sexual Assault 
Montana Coalition Against Domestic and Sexual Violence 
Nebraska Domestic Violence and Sexual Assault Coalition 
New Hampshire Coalition Against Domestic and Sexual Violence 
North Dakota Council on Abused Women’s Services/CASA 
Oklahoma Coalition Against Domestic Violence and Sexual Assault 
Oregon Coalition Against Domestic and Sexual Violence 
South Carolina Coalition Against Domestic Violence and Sexual Assault 
South Dakota Coalition Against Domestic Violence and Sexual Assault 
Tennessee Coalition Against Domestic Violence and Sexual Assault 
Vermont Network Against Domestic Violence and Sexual Assault 
Virginia Sexual and Domestic Violence Action Alliance 
Women’s Coalition of St. Croix 
Wyoming Coalition Against Domestic and Sexual Violence 
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